TOWN OF LAKE COWICHAN

Regular Meeting of Council

Tuesday, May 22nd, 2018 at 6:00 p.m. — Council Chambers

AGENDA
CALL TO

ORDER

INTRODUCTION OF LATE ITEMS (if applicable)

APPROVAL OF AGENDA

ADOPTION OF MINUTES

(@) Minutes of the Regular Meeting of Council held on April 24th, 2018.
(b) Minutes of the Special Meeting of Council held on May 8, 2018.

BUSINESS ARISING AND UNFINISHED BUSINESS

None.

DELEGATIONS AND REPRESENTATIONS

None.

None.
CORRESPONDENCE
(a) Action Items
(b) Information or Consent Items- (a member may ask that an item be dealt with
separately)
REPORTS
(a) Council and Committee Reports
(i) Finance & Administration Councillor McGonigle
« May 8th, 2018.
(i) Public Works & Environmental Services Councillor Austin
e May 1st, 2018. [ 13 ]
(iii)  Parks, Recreation & Culture Councillor Vomacka
e May 1st, 2018. [ 15 ]
(iv)  Economic & Sustainable Development Councillor Day
« May 8th, 2018.
(v)  Cowichan Lake Recreation Commission Mayor Forrest
(vi) V.ILR.L Councillor Vomacka
(vii)  Advisory Planning Commission Councillor McGonigle
(viii)  Community Forest Co-op Councillor McGonigle
(b) Other Reports
(i)  Cowichan Valley Regional District Board Meeting — Councillor Day.
(i) Community Outreach Team Committee - Councillor Austin.
(iii)  Community Safety Advisory Commission-Councillor Austin
(iv) Cowichan Lake Elder Care Initiative.
(c) Staff Reports
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10.

11.

12,

13.

14,

BYLAWS

“Town of Lake Cowichan Council Procedure Bylaw No. 1006-2018" may be given first,
second and third readings.

19

NEW BUSINESS

MAYOR'’S REPORT

NOTICES OF MOTION

QUESTION PERIOD
- Limited to items on the agenda

IN CAMERA

Dealing with following relevant sections of the Community Charter: 90(1) (c) on labor relations
or other employee relations; and 90(1) (e) the acquisition, disposition or expropriation of land or
improvements, and 90(1) (g) on litigation or potential litigation affecting the municipality

ADJOURNMENT




TOWN OF LAKE COWICHAN
Minutes of a Regular meeting of Council
Tuesday, April 24th, 2018

PRESENT: Mayor Ross Forrest
Councillor Carolyne Austin
Councilior Bob K, Day
Councillor Tim McGonlgle
Councillor Lorna Vomacka

STAFF: Joseph A. Fernandez, Chief Administrative Officer
Jill Walters, Recording Secretary

PUBLIC: 13

No. R.0045/18

No. R.0046/18 (a)

(a)

(a)

(b)
®

CALL TO ORDER
Mayor Forrest called the meeting to order at 6:00 p.m.

AGENDA

Moved: Councillor Day

Seconded:  Councillor Austin

that the agenda be approved as amended with the fallowing
addition under:

Correspondence:
Fire Smart Grant Approval: and

In-camera:

Dealing with following relevant sections of the Community
Charter: 90(1) (c) on labor relations or other employee
relations; and 90(1) (e) the acquisition, disposition or
expropriation of land or improvements, and 90(1) (g) on
litigation or potential litigation affecting the municipality.

CARRIED.
ADOPTION OF MINUTES

Moved: Councillor Day

Seconded:  Councillor Vomacka

that the minutes of the Regular Meeting of Councll held on
March 27th, 2018 be adopted.

CARRIED,

BUSINESS ARISING AND UNFINISHED BUSINESS

BUOLNEDD ARIOLING AN A e e ==

None.

DELEGATIONS AND REPRESENTATIONS

DELEGATIONS AND REPRESENIATIUNS
Denlise Allan, Lady of the Lake Society and the Lady of the Lake
Candidates for 2018 were present to make presentations to
councih :

CORRESPONDENCE

Action Items
None.

Information or Consent Items
Letter from John Lefebure, Chairperson, CVRD re: Overdose
Prevention Site Support was treated as information.
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(ii)  Letter from John Lefebure, Chairperson, CVRD re: Sharps Pick
up Program was treated as information.

(ili)  Letter from Shane Brienen, Mayor of Houston, B.C. re: Human
Trafficking Task Force was treated as infermation.

(iv)  Fire Smart Program re: Planning Grant Approval was received
as informatlon.

7. REPORTS
(a) Council and other Committee Reports

No. R.0047/18 ()] Moved: Councillor McGonigle

Finance and Seconded: Counciilor Vomacka

Administration that the minutes of the Finance and Administration Committee
meeting held on April 10%, 2018 be approved with the
followlng:

1-1 ake Cowichan Fire Department-

that the Lake Cowlchan Fire Department’s incident report
expense for March 2018 in the total amount of $6,677.59 be
authorized.

2-Grants-in-Aid-
that the Grants in Aid to the following be authorized

» Cowichan Lake Lady of the Lake $ 500
o 15t Cowichan Scouts 750
« Lake Cowichan Dry Grad 2018 500
e LCS Scholarships two at $500 each 1,000
for a total of $2,750
3-Fire Siren

that until a new timer system for sirens can be implemented
the current system of fire siren notification should remain in
place;

and that serious consideration should be given at that time to
eliminating the use of the siren between the hours of 10pm
each night and 7 am the next morning, with the sirens when
used should only be sounded for shorter durations.

CARRIED,
No. R.0048/18 (ii} Moved: Councifior Austin
Public Works and Seconded:  Councillor Vomacka
Environmental that the minutes of the Public Works and Environmental
Services Committee meeting held on April 3rd, 2018, be approved as
presented.
CARRIED.
No. R.0049/18 (iii) Moved: Councillor Vomacka
Parks, Recreation Seconded:  Councillor McGonigle
and Culture that the minutes of the Parks, Recreation and Culture
Committee meeting held on April 3%, 2018 be approved with
the following.

1-Naming of the Ball Flelds
that the larger ball field be named Dawn Coe Jones Field and

3
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No, R.0050/18
Economic and
Sustainable
Development

Cowichan Lake
Recreation

Vancouver Island
Regional Library

Advisory Planning
Commission

Community Forest
Co-operative

Cowichan Valley
Reglonal District
Board

(vi)

(v)

(vi)

(vii)

(viii)

(b)
(i)

Communlty Outreach (i)

Team

Community Safety
Advisory

No. R.0051/18

Senlors Care Facllity

(iii)

(iv)

Page 3

the smaller field be named Apollos Field with the soccer field
naming to be posted on Facebook for public input between two
choices Kaatza and Dobie Somervllle.

CARRIED.

Moved: Councillor Day

Seconded:  Councilior Austin

that the minutes of the Econormlc and Sustainable Development
Committee meeting held on March 13t%, 2018 be approved as

presented.
CARRIED.

Mo report was received from Cowichan Lake Recreation.

Councillor Vomacka reported that Barry Avis, Library Board
Member was awarded the Library Trustee Advocate Award. The
following dates were noted:

o April 26-6 pm for Lake Cowichan Stitches;

o April 28-Artist Corner-focusing on painting; and
o May 11-2 pm Indigenous Oasls with Lake
Cowichan First Nations

No report was made.

Councillor McGonigle reported that the Forest CO-OP will be
dissolving to become a new entity. Bylaws will have to be
rewritten,

IOther Reports

Councillor Day gave a verbal report to Council on his
attendance at the recent Cowichan Valley Reglonal District
meetings. He highiighted the following:
o The Watershed/Drinking Water Bylaw was given 1st, 20
and 3" reading;
e The gifting of $750,000 to the Cowichan Housing
Society;
o A 2 hour time limit to be placed on electric vehicle
charging stations;
» Regional Services meeting is Wednesday April 25%,
2018,
o Reglonal Rec meeting is Friday April 27, 2018.

Counclllor Austin reported the Opiold Seminar at Lake Cowichan
Schoo! was well attended and informative., The Community
Oukreach Team did an excellent job.

Councillor Austin reported there was no meeting in April, The
next meeting Is on May 3%, 2018.

Motioned: Councillor McGonlgle
Seconded: Councillor Vomacka

that the resignation of Michelle Marsh from CLECI be approved.

CARRIED.
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{c)  Staff Reports

No, R.0052/18 (i) Moved: Councillor McGonigle
Seconded:  Councllior Austin
that Council adopt the following resclution.

WHEREAS the Town of Lake Cowichan ("the Town") is desirous
of acquiring a portion of Lot A, Block 25, Cowichan Lake
District, Plan VIP20496, together with improvements previously
known as AB Greenwell Elementary School (“the Land”) which
the Town acknowledges has been declared surplus by the
Ministry of Education ("MOE");

AND WHEREAS the Town has been made aware of the
condition of the Land through reports made available by the
Board of School Trustees of School District No. 79 (“the School
District”) identifying mould and asbestos in the building;

AND WHEREAS the Town wishes to use the Land for a public
works yard and fire training facility;

AND WHEREAS the Ministry of Forests, Lands, Natural Resource
Operations and Rural Development (*FLNRORD”) has the
statutory authority to dispose of the Land and the Town
acknowledges that FLNRORD is only the facilitator authorized to
dispose of the Land;

NOW THERFORE the Town agrees to assume and indemnify
the School District, MOE and FLNRORD for any costs and
liabilities whatsoever arising from Town's ownership of the
Land.

CARRIED.

8. BYLAWS
No. R.0053/18 (a)  Moved: Councilor Day
Seconded: Councillor McGonigle
“Town of Lake Cowlchan Financial Plan Bylaw No. 1003-2018"

was given first, second and third reading.
CARRIED.

No. R.0D54/18 (b)  Moved: Councillor McGonigle
Seconded: Counclllor Day
“Town of Lake Cowlchan 2018 Annual Rates Bylaw No. 1004~
2018" was given first, second and third reading.
CARRIED.
9. NEW BUSINESS

None.

10. MAYOR’S REPORT

The Mayor presented his report for April 2018 which included
the following:

Budget for 2018;
Naming of The Centennial Park Fields;
Continuation of last months report on marljuana
legalization; and
¢ Upcoming BC Summer Games

1i. NOTICES OF MOTION
None,
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No. R.0054/18
Adjournment

Certified correct

12,

13,

i4.

UESTION PERIOD

IN CAMERA
Moved: Councillor Austin
Seconded:  Councillor Day
that pursuant to Section 92 of the Community Charter, Council
closes the meeting to the public to deal with issues relating to
the following relevant sections of the Community Charter: 90(1)
(c) on labor relations or other employee relations; and 90(1)
(e) the acquisition, disposition or expropriation of land or
improvements, and 90(1) (g) on litigation or potential litigation
affecting the municipality (6:45 p.m.).

CARRIED.
ADJOURNMENT

Moved: Councillor Day

Seconded:  Councilfor McGonlgle

that we arise and adjourn at 7:42 p.m., without report.
CARRIED,

Confirmed on the

day of ; 2018,

Mayor

-




TOWN OF LAKE COWICHAN
Minutes of Special Meeting held on
Tuesday, May 8th, 2018

PRESENT:

STAFF:

PUBLIC:

No R.0053/18

No. R.0054/18
Bylaw No. 1003~
2018

No. R.0055/18
Bylaw No. 1004-
2018

No. R.0056/18
Bylaw No. 1005-
2018

Mayor Ross Forrest
Councillor Carolyne Austin
Councilior Bob K. Day
Councillor Tim McGonigle
Councillor Lorna Vomacka

Joseph Fernandez, Chief Administrative Officer
Ronnie Gill, Director of Finance

Dalton Smith, Manager CLEC

Jill Walters, Recording Secretary

22

L.

(a)

(b)

()

9.
()

CALL TO ORDER

The Chalr called the meeting to order at 5:00 p.m.

APPROVAL OF AGENDA

Moved: Coundillor Austin
Seconded:  Councillor McGonigle

that the agenda be approved as presented.
CARRIED,

ADOPTION OF MINUTES
None.

BUSINESS ARISING AND UNFINISHED BUSINESS

A N ) e e e —— — ————————

None.

DELEGATIONS
None.

REPORTS
None.

BYLAWS

Moved: Councillor Day

Seconded: Councillor Yomacka

that “The Town of Lake Cowichan Financial Plan Bylaw No. 1003~

2018" be reconsidered and adopted.
CARRIED.

Moved: Counclllor McGonigle
Seconded: Councillor Austin
that “The Town of Lake Cowichan Annual Rates Bylaw No. 1004

2018" be reconsidered and adopted.
CARRIED,

Moved: Councillor McGonigle
Seconded: Councillor Vomacka
that “The Town of Lake Cowichan Zoning Amendment Bylaw No.
1005-2018" be glven first and second reading.
CARRIED.,

STAFF REPORTS

Motioned: Councillor Day
Seconded: Councillor McGonigle

that Council approve the audited consolidated financial
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(b)
10.
i1,
12.
No R.0057/18
Adjournment

Certified correct

statements for the year ended December 31, 2017.
CARRIED.

Motioned: Councillor Austin
Seconded: Councillor Vomacka

that Council appoint Joseph A. Fernandez as the Chief
Election Officer and Rajinder (Ronnie) Gill as the Deputy
Chief Election Officer for the local government elections to be
held in October, 2018.
CARRIED.

MAYOR'S REPORT

MEDIA/PUBLIC QUESTION PERIOD

ADIOURNMENT

Moved: Councillor Austin
Seconded: Councillor Vomacka
that this meeting adjourn. (5:28 p.m.)

CARRIED.

Confirmed on the

day of , 2018,

Chair




STAFF:

PUBLIC:

TOWN OF LAKE COWICHAN
Minutes of Finance & Administration Committee
Tuesday, May 8th, 2018

Councillor Tim McGonigle
Mayor Ross Forrest
Councillor Carolyne Austin
Councillor Lorna Vomacka
Councillor Bob Day

Joseph A. Fernandez, Chief Administrative Officer

Ronnie Gill, Director of Finance

Nagi Rizk, Superintendent, Public Works and Engineering Services
Dalton Smith, CLEC Manager

Jill Walters, Recording Secretary

13
1. CALL TO ORDER
The Chair called the meeting to order at 6:09 p.m.

2. AGENDA

No. FA.0021/18 Moved: Councillor Austin

Seconded: ~ Councillor Day
that the agenda be approved with the following additions under:

Business Arising
Update on Official Community Plan (OCP) review process be

moved to Business Arising.

New Business
(c) Public Access to Lakeview Park.
CARRIED.

3. BUSINESS ARISING AND UNFINISHED BUSINESS
Ongoing Items Still Being Addressed:

(a) James Van Hemert gave a presentation on the work by the 3
working groups by presenting their big ideas.

No. FA.0022/18 (b) Motioned: Councillor Austin

Seconded: Councillor Day

that the committee recommend the submission of an Expression
of Interest proposal to under the Low Carbon Economy Fund
Challenge for a federal contribution not to exceed

$1 million,
CARRIED.

(c) One tender came in for the Columbarium Facility. The CAO and
the contract planner will review and report back to Council.

(d) There was no update on the Employment Code of Ethics.

4, DELEGATIONS AND REPRESENTATIONS
None.

5. CORRESPONDENCE

No. FA.0023/18 (@) . Motioned: Mayor Forrest

10

Seconded: Councillor Day

that the Committee recommend that the UBCM membership dues

increase be approved.
CARRIED.
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No. FA.0024/18

No. FA.0025/18

No. FA.0026/18

No. FA.0027/18

(b)

(a)

(b)

(©

(d)

7l

()

(b)

(a)

10.

Motioned: Councillor Day
Seconded: Mayor Forrest

that the committee recommend that the Cowlichan Lake Senior
Citizen Housing be entitled to make a claim for a maximum of two
toilet rebates on installation of the low flush ftoilets at the
premises owned by the Society at 61 King George St., Lake

Cowichan.
CARRIED.

REPORTS
The Financial Report for the period ending April 30th, 2018 was
treated as information.

The Building Inspector's Service Report for April 30, 2018 was
treated as information.

Moved: Councillor Austin

Seconded: Councillor Vomacka

that the Committee recommend approval of the Lake Cowichan
Fire Department’s incident report for April 2018 In the total

amount of $8,715.95.
CARRIED.

Moved: Councillor Vomacka

Seconded: Councillor Austin

that Council investigate other available options through public

meetings or hearings before consideration is given to permitting

the location of cannabis retail stores in any zone or location.
CARRIED,

NEW BUSINESS

Motioned: Councillor Mayor Forrest
Seconded: Councillor Austin
that the Committee recommend the Soccer Field be named after

Dobie Somerville.
CARRIED.

Councillor Day raised concerns re: access to Lakeview Park
Campground and Beach. The gate has been locked due to
neighbours concerns, limiting public access. Roy Sandsmark spoke
in regards to his email that he had submitted regarding traffic
safety concerns. CLEC Manager Dalton Smith also spoke to the
concerns. The matter is being referred to the next Parks and
Recreation meeting.

NOTICES OF MOTION
None.

PUBLIC RELATIONS ITEMS
Baseball Work Party at Centennial Field Thursday May 10, 2018 at
6:00 pm.

MEbIA[PUBLIC QUESTION PERIOD

11
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No. FA.0028/18
Adjournment

Certified correct

i1,

ADJOURNMENT

Moved: Councillor Austin
Seconded: Councillor Vomacka
that we adjourn (7:40 p.m.).

CARRIED.

Confirmed on the

day of

Chair

, 2018,




TOWN OF LAKE COWICHAN
Minutes of Public Works and Environmental Services Committee
Tuesday, May 1st, 2018

PRESENT:  Councillor Carolyne Austin, Chair
Mayor Ross Forrest
Councillor Lorna Vomacka
Councillor Day

ABSENT: Councillor McGonigle

STAFF: Joseph A. Fernandez, Chief Administrative Officer
Ronnie Gill, Director of Finance
Nagi Rizk, Superintendent, Public Works and Engineering Services
Jill Walters, Recording Secretary

PUBLIC: 2
1. CALL TO ORDER
The Chair called the meeting to order at 5:02 p.m.
2. AGENDA
No. PW.012/18 Moved: Councillor Vomacka
Agenda Seconded:  Mayor Forrest

that the agenda be approved with the following additions under:

NEW BUSINESS
(a) Absence of Councillor McGonigle.

CARRIED.

3. BUSINESS ARISING AND UNFINISHED BUSINESS
(a) (i) The Superintendent, Public Works and Engineering Services,
reported that Greendale Road has been prepped for asphalt

paving, with work to begin May 4, 2018.

(i) The Superintendent, Public Works and Engineering Services,
reported that tendered prices for the water line upgrade came in
high.

(iif) The Superintendent, Public Works and Engineering Services,
reported that the Town is not responsible for retaining wall
repairs at 159 River Road. A letter has been sent to Mr. Lentz
informing him that the town does not get involved in neighborly
disputes.

(b) The Superintendent, Public Works and Engineering Services,
reported that the Water Treatment Plant upgrades are on
schedule and on budget. -

(c) Ongoing Items Still Being Addressed:

(i) The Supetintendent, Public Works and Engineering Services,
reported that work will continue on the Boat Ramp in the fall. An
honor box will be installed for the summer season for use of the

facility.

(ii) The Supetintendent, Public Works and Engineering Services,
reported that special equipment will be brought in to test the
quality and quantity of the well water at CLEC.

13
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4. DELEGATIONS
None.

5. CORRESPONDENCE
None.

REPORTS
6. None

7. NEW BUSINESS
No. PW. 13/18 (a) Moved: Councillor Vomacka
Seconded: Councillor Day
that Councillor McGonigle absence from the day’s meeting be

approved.

CARRIED.

8. NOTICES OF MOTION
None.

9. PUBLIC RELATIONS ITEMS
None. ‘

10. MEDIA/PUBLIC QUESTION PERIOD.

ii. ADJOURNMENT

No. PW.014/18 Moved: Councillor Vomacka
Adjournment Seconded:  Councillor Day
that this meeting adjourn. (5:17p.m.)

CARRIED.

Certified correct

Confirmed on the day of , 2018.

Chair




PRESENT:

STAFF:

TOWN OF LAKE COWICHAN
Minutes of Parks, Recreation and Culture Committee
Tuesday, May 1st, 2018

Councillor Lorna Vomacka, Chair
Mayor Ross Forrest

Councillor Carolyne Austin
Councillor Tim McGonigle
Councillor Day

Joseph A, Fernandez, Chief Administrative Officer

Ronnie Gill, Director of Finance

Nagi Rizk, Superintendent, Public Works and Engineering Services
Jill Walters, Recording Secretary

PUBLIC: 3

i. CALL TO ORDER
The Chair called the meeting to order at 5:31 p.m.

2, AGENDA
Moved: Councillor Day

No. PR.0015/18 Seconded:  Mayor Forrest

that the agenda be approved with the following additions.

New Business
(c) Canada 151 Celebration.

CARRIED.

3.(a) BUSINESS ARISING AND UNFINISHED BUSINESS

(i)  Aformal invitation will be sent to the Heritage Commission to
establish if they want to be involved in the 75" Birthday
Celebration. A date for the event will be finalized once the level
of it's participation has been confirmed. A post on Facebook for
the formation of a committee for the Towns 75" Birthday
Celebration is to occur.

(b) Ongoing Items:

(i) There was no update on the Riverfront Walkway and Trail
Connections.

(i)  No update on the Water Park item was available.

(iii)  Councillor Austin requested that the banners created by the
students of Lake Cowichan School be returned to the school
when they are taken down. The Superintendent, Public Works
and Engineering Services presented two new banners that are
to be hung at the entrance to the Town.

(iv)  Councillor Day reported that the Trail is being tidied up. Itis
hoped that a sign to mark the Trail soon will be installed.

(v)  The Superintendent, Public Works and Engineering Services
gave an update on the Centennial Park ball fields as follows:
o The welded permanent fence is now complete;
o Irrigation system is functional;
e The pitching mound and infield mix will be arriving soon;
o Work on a permanent power source is to begin; and
¢ Bank will be hydro seeded in September.
It was requested the for sale’ sign be removed from the

15
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No. PR,0016/18

No. PR.0017/18
Adjournment

(a)

(b)

(©

(a)

(b)

(c)

10.

ii.

. propetty.

DELEGATIONS AND REPRESENTATIONS
None.

CORRESPONDENCE
None.

REPORTS
None.

NEW BUSINESS

The Superintendent, Public Works and Engineering Services
explained that the Trans Canada Trail is not maintained by the
Town. It is the responsibility of the Ministry of Transportation
and Infrastructure.

Councillor Austin suggested looking at using Prospect Road as
an access point to the river. The CAO suggested an onsite
inspection. A request will be made to the Town contract planner
to compile a list of possible access points.

Canada 151 will be held July 1, 2018 at the Town Square. The
Celebration will include the singing of “O Canada”, art displayed
by the Cowichan Lake Arts Council, music, birthday cake and a
hot dog sale.

Motioned: Councillor McGonigle
Seconded: Councillor Day :
that the Town Square be authorized for use for the Canada Day

Celebration.
CARRIED.

NOTICES OF MOTION
None.

PUBLIC RELATIONS ITEMS

Mayor Forrest reported that the Heritage Sports Wall of Fame
Ceremony will be held June 16th, 2018 at the Curling Club.

Mayor Forrest reported that the Lake Cowichan Midget Hockey
Team has a double header Lake Days Sunday and the Kin Clubs
may hold events for kids at the ball field at the same time. This
was suggested as a good time to possibly have the naming
ceremony for the Ball flelds. Also a $500 donation has been
made to the Apollos field by William Carpentier.

Hiking and Cycling Tourism Action Plan Open House at the
Curling Club is to be held Thursday May 3 11 a.m. to 7 p.m.

MEDIA/PUBLIC QUESTION PERIOD
ADJOURNMENT

Moved: Councillor Austin
Seconded:  Councillor McGonigle

that the meeting be adjourned. (6:39 p.m.)
CARRIED.




PRESENT:

STAFF:

PUBLIC:

TOWN OF LAKE COWICHAN
Minutes of Economic and Sustainable Development Committee
Tuesday, May 8th, 2018

Councillor Bob Day
Mayor Ross Forrest
Councillor Tim McGonigle
Councillor Lorna Vomacka
Councillor Carolyne Austin

Joseph A. Fernandez, Chief Administrative Officer
Ronnie Gill, Director of Finance

Dalton Smith, CLEC Manager

Jill Walters, Recording Secretary

13

1. CALL TO ORDER
The Chair called the meeting to order at 5:37p.m.

2. AGENDA
Moved: Councillor Austin

No. SPD.0011/18 Seconded:  Councillor Vomacka

that the agenda be approved as presented.
CARRIED.,

3. BUSINESS ARISING AND UNFINISHED BUSINESS

(a) Recent Items:
O No update,

(i) Councillor Day updated that research has revealed that a
Community Calendar app Is expensive to create. Facebook and
an updated town website would be cost effective for now.

(b) Ongoing Items Still Being Addressed:

(i) The Business Walkabout will be held in the last 2 weeks of June
2018, Amy Melmock and Kathy Robinson from the CVRD along
with Council will meet with business owners.

(i) Sustainable Waste and Composting discussions are ongoing.
The Recycling and Garbage Depot In Lake Cowichan will be
completed by May 15, 2018.

(iii)  Councillor Day reminded business owners that they can submit
thelr info to the Tourism: Cowichan Website for free or they can
have the option of paying a fee for an advertisement.

4, DELEGATIONS AND REPRESENTATIONS
None.

5. CORRESPONDENCE
Rob Fleming re: Premier's Award for Excellence has a closing
date for nominations of June 18", 2018, This matter is to be
discussed at the next closed meeting.

6. STAFF REPORTS
None.

7. NEW BUSINESS

17




18

Minutes of Economic and Sustainable Development Committee held on May 8th, 2018 Page 2

No. SPD.0012/18
Adjournment

Certified correct

(@

()
(b)

(<)

10.

11.

James Van Hemert did a presentation on Cowichan 2050
highlighting the collaboration of municipalities to agree on a
unified vision regarding environment, housing, transit, land use
etc. Taking Into consideration the financial implications and
what best benefits the Towns citizens.

NOTICES OF MOTION
None.

PUBLIC RELATIONS ITEMS
Mayor Forrest offered his condolences to the family of Wilma
Rowbottom

This is Emergency Preparedness Week. There will be a testing
of the Emergency Alert System Wednesday May 9 at 1:55 pm.

" Heritage Days are May 18-20.

MEDIA/PUBLIC QUESTION PERIOD

ADJOURNMENT
Moved: Councillor Vomacka
Seconded:  Counclllor McGonigle

that the meeting adjourns. (6:03p.m.).
CARRIED.

Confirmed on the

day of , 2018,

Chair




TOWN OF LAKE COWICHAN
BYLAW NO. 1006-2018
COUNCIL PROCEDURE BYLAW
WHEREAS Section 124 of the Community Charter requires the establishment of
procedures to be followed for meetings of council and council committees and in

particular, must by bylaw do the following:

(a) establish rules of procedure for council meetings, including the manner by which
resolutions may be passed and the manner by which bylaws may be adopted;

(b)  establish rules of procedure for meetings of council committees;

(c) provide for the taking of minutes of council meetings and council committee
meetings, including requiring certification of those minutes;

(d) provide for advance public notice respecting the time, place and date of council
committee meetings and establish the procedures for giving that notice;

(e) identify places that are to be public notice posting places for the purposes of
Section 94;

(f)  establish the procedure for designating a person under Section 130 to have a
member of council to act in place of the mayor;

(g) establish the first regular council meeting date referred to in Section 125 (€))]
following a general local election.

NOW THEREFORE, Council of the Town of Lake Cowichan in open meeting enacts as
follows:
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PART 1 - INTRODUCTION
Title

This Bylaw may be cited as the “Town of Lake Cowichan Council Procedure Bylaw No.
1006-2018".

Definitions

In this Bylaw,

CHAIR means the mayor, acting mayor, or presiding officer appointed under the
community charter or this bylaw, who Is chaiting a meeting;

CLOSED MEETING means an in-camera meeting to consider subject matter that
is included in section 90 of the community charter;

COMMITTEE means standing, select, or other Committee of Council, but does
not include Committee of the Whole;

CORPORATE OFFICER means the Chief Administrative Officer for the Town;
COUNCIL means the Council of the Town of Lake Cowichan;
MAYOR means the Mayor of the Town;

PUBLIC NOTICE POSTING PLACES means the notice board at the Town Office
and the Town Web site unless having made reasonable efforts the Town is unable
to effect such posting to the website;

Question means the subject matter of a motion;

Quorum means:

(1) In the case of Council, a majority of the number of members of which the
Council consists under the Community Charter; and
(2) In the case of a committee or other body, a majority of the voting members

appointed;
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TOWN means the Town of Lake Cowichan;

TOWN WEB SITE means the information resource found at an internet address
provided by the Town;

UNANIMOUS means all members of Council currently elected and serving as
Council members and does not mean only those members present to vote.

Application of Rules of Procedure

(1)  The provisions of this Bylaw govern the proceedings of Council, Committee of the

2)

3

Whole and all standing and select committees of Council, as applicable.

In cases not provided for under this Bylaw, Roberts Rules of Order shall
apply to the proceedings of Council, Committee of the Whole, and Council
committees to the extent that those Rules are:

(a)  applicable in the circumstances, and

(b) not Inconsistent with provisions of ‘this Bylaw or the Community
Charter.

The rules of procedure contained in this bylaw, except those that are
governed by statutory provisions of the Community Charter or the Local
Government Act, may be temporarily suspended by unanimous vote of the
members present.

PART 2 — COUNCIL MEETINGS

Inaugural Meeting

(1) Following a general local election, the first Council meeting must be held on the

)

first Tuesday in November in accordance with Section 124(2)(g) of the
Community Charter In the year of the election. Such a meeting may be
conducted in other than the municipal councll chambers as long as notice of
stich location is posted at the Public Notice Posting Places.

If a quorum of coundll members elected at the general local election has
not taken office by the date of the meeting referred to in subsection L),
the first Council meeting must be called by the Corporate Officer and held

as soon as reasonably possible after a quorum has taken office.

Time and location of meetings

(1)  All Council meetings, after the statutory meeting of the Coundil, must take place

)

within the Municipal Council Chambers except when Council resolves to
hold meetings elsewhere and in such instances a notice of the change must
be posted at the Public Notice Posting Places.

Regular Council meetings must:
(@)  be held on the fourth Tuesday of each month, and
(b)  begin at 6:00 p.m.;

(¢) be adjourned at 8:30 p.m. on the day scheduled for the meeting
unless Councll resolves to proceed beyond that time in accordance
with section 29 of this bylaw; ‘

(d)  when such meeting falls on a statutory holiday, be held on the next
day the Town municipal office is open;
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(3)  Regular Council meetings may:

(a) be cancelled by Council, provided that two consecutive meetings are
not cancelled; or

(b) be postponed to a different day, time and place by the Mayor,
provided the Corporate Officer is given at least 2 days written notice;
or

(c) as given in a schedule of the dates, times, and places approved by a
resolution of Council.

Notice of Council Meetings

(1)  As required under Section 127 of the Community Charter, Council must prepare at
least once a year, a schedule of the dates, times and places of regular
Council meetings. It must make the schedule available to the public by
posting it at the Public Notice Posting Places and by publishing it in
accordance with Section 94 of the Community Charter.

(2) Where revisions are necessary to the annual schedule of regular Council
meetings, the Corporate Officer must, as soon as possible, post a notice at
the Public Notice Posting Places which indicates any revisions to the date,
time and place or cancellation of a regular Council meeting.

Notice of Special meetings

(1)  Except where notice of a special meeting is waived by unanimous vote of all
council members under Section 127(4) of the Community Charter a notice
of the date, hour, and place of a special Council meeting must be given at
least 24 hours before the time of meeting, by:

(a) posting a copy of the notice at each of the Public Notice Posting
Places, and

(o) leaving one copy of the notice for each Council member in the
Council member’s mailbox at the Town Office.

(2)  The notice under subsection (1) must describe in general terms the purpose
of the meeting and be signed by the Mayor or the Corporate Officer.

Electronic Meetings

)] Provided the conditions set out in subsection 128(2) of the Community
Charter are met a regular meeting, special meeting or a council committee
meeting may allow participation by visual and audio or audio electronic or
other communication facilities if a member of Council or a Council
Committee member Is unable to attend in person.

(2)  Except for any part of the meeting that is closed to the public, there must
be provision made for the public present at a meeting to hear, or watch and
* hear, the participation of the member who Is unable to attend the meeting

in person;

(3) The member presiding at a special council or council committee meeting
cannot participate electronically.

(4) No more than 2 members of council at one time may participate at a
council meeting under section 8(1).

23
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PART 3 - DESIGNATION OF MEMBER TO ACT IN PLACE OF MAYOR

(1)  Council must designate a Councillor to serve as the member responsible for acting

)

©)

(4)

in the place of the Mayor when the Mayor or the Deputy Mayor is absent or
otherwise unable to act or when the office of the Mayor is vacant.

The DepUty Mayor must fulfill the responsibilities of the Mayor in his or her
absence.

If both the Mayor and the Deputy Mayor are absent from the Council
meeting, the Council members present must choose a Councillor to preside
at the Council meeting.

The member chosen under section 9(3) has the same powers and duties as
the Mayor in relation to the applicable matters.

PART 4 — COUNCIL PROCEEDINGS

Community Charter Provisions

Matters pertaining to Council proceedings are governed by the Community Charter
including those provisions found in Division 3 of Part 4 [Open Meetings] and Division 2 of
Part 5 [Council Proceedings].

Attendance of Public at Meetings

(1)  Except where the provisions of Section 90 of the Community Charter apply, all

@)

®3)

)

Council meetings must be open to the public.

Before closing a Council meeting or part of a Council meeting to the public,
Council must pass a resolution in a public meeting in accordance with
section 92 of the Community Charter which requires Council to state:

(d) the fact that the meeting or part is to be closed, and

(e) the basis under the applicable subsection of Section 90 on which the
meeting or part is to be closed

This section applies to all meetings of the bodies referred to in Section 93
of the Community Charter, including without limitation:

(a) Committee of the Whole,

(b) standing and select committees,

(c)  parcel tax review panel,

(d) board of variance,

(e) advisory bodies such as the advisory planning commission.

Despite section 11(1), the Mayor, the Deputy Mayor or the Councillor
deslgnated as the member responsible for acting in the place of the Mayor
under section 9 may expel or exclude from a Council meeting a person in
accordance with section 21(8).

Minutes of meetings to be maintained and available to public

1) Minutes of the proceedings of Council must be

(a) legibly recorded,
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@

©)

(b)  certified as correct by the Corporate Officer, and

() signed by the Mayor or other member presiding at the meeting or at
the next meeting at which the minutes are adopted.

Subject to subsection 11(3) and in accordance with Section 97(1)(b) of the
Community Charter minutes of the proceedings of Council must be open for
public inspection at Town Office during its regular office hours.

Subsection 12(2) does not apply to minutes of a Council meeting or that
part of a Council meeting from which persons were excluded under section
90 of the Community Charter and were closed to the public.

Calling meeting to order

(1) As soon after the time specified for a Council meeting as there is a quorum

@

present, the Mayor, if present, must take the Chair and call the Council
meeting to order. However, where the Mayor is absent, the designated
Deputy Mayor must take the Chair and call such meeting to order,

If a quorum of Council is present but the Mayor or the Deputy Mayor
designated as the member responsible for acting In the place of the Mayor

do not attend within 15 minutes of the scheduled time for a Coundil -

meeting:
(@) the Corporate Officer must call to order the members present, and

(b) the members present must choose a member to preside at the
meeting.

Adjourning meeting where no quorum

If there is no quorum of Couincll present within 30 minutes of the scheduled time for a
Council meeting, the Corporate Officer must

M
(9)
Agenda

1)

)

©)

)

record the names of the members present, and those absent, and

adjourn the meeting until the next scheduled meeting.

Prior to each Council meeting, the Corporate Officer must prepare an
Agenda setting out all the items for consideration at that meeting, noting in
short form a summary for each item on the agenda.

The deadline for submissions by the public to the Corporate Officer of items
for inclusion on the Council meeting Agenda is no later than 4.30 p.m. on
the Thursday prior to the meeting. This would include requests to appear
before Council.

The Corporate Officer must make the agenda available to the members of
Council and the public on the Friday afternoon prior to the meeting.

Council must not consider any matters not listed on the Agenda unless a
new matter for consideration is properly introduced as a late item pursuant
to section 17,

Order of proceedings and business

(1)  The agenda for all regular Council meetings contains the following matters in the

order in which they are listed below:
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@)
(b)
(©
(d
)
)
@
(h)

0
0
(k)
(0
(m)
(n)
()
()

Call to order

Introduction of late items;

Approval of agenda;

Adoption of minutes;

Business Arising and Unfinished Business;
Delegations and Representations;
Correspondence;

Council and Committee Reports;(Action and Information or Consent
Items)

Cther Reports;
Staff Reports;
Bylaws;

- New Business;

Mayor’s Report;
Notices of Motion;
Question Period;
Adjournment.

(2)  Particular business at a Council meeting must in all cases be taken up in the
order in which it is listed on the agenda unless otherwise resolved by

Council.

(3) The following guidelines apply to the Question Period for all Council
Meetings, including all Council Committee Meetings:

Late Items

Maximum time of Question Perlod is fifteen minutes at the end of the
meeting;

Each person appearing before Council is limited to one question or
comment per person until all persons have had an opportunity, then
to a maximum of three questions or comments;

Persons present at the meeting are welcome to ask questions or
comments on town-related topics;

Questions or comments should stay within a time frame of 3
minutes, which includes time for a response from the Council;

Questions or comments will not be permitted on iftems on the
agenda referred from a concluded Public Hearing;

Those appearing before Council must state their full name and street
address;

Those appearing before Council should direct their questions or
comments to the Mayor.

(1) An item of business not included on the Agenda must not be considered at a
Council meeting unless Council approves introduction of the late item at the
time allocated on the Agenda for such matters.

(2) If the Councll makes a resolution under section 17(1), information
pertalning to late items must be distributed to the members.
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Voting at meetings

(1)  The following procedures apply to voting at Council meetings:

(a) when debate on a matter is closed the presiding member must put
the matter to a vote of Council members;

(b)  when the Council is ready to vote, the presiding member must put
the matter to a vote by stating:

"Those in favour.” and then “Those opposed ";

(c)  when the presiding member is putting the matter to a vote under
paragraphs (a) and (b) a member must not

(i)  cross or leave the room,
(i) make a noise or other disturbance, or

(i) interrupt the voting procedure under paragraph (b) unless the
interrupting member is raising a point of order;

(d) after the presiding member finally puts the question to a vote under
paragraph (b), a member must not speak to the question or make a
motion concerning it;

(e) the presiding member’s decision about whether a question has been
finally put is conclusive; and

()  whenever a vote of Council on a matter is taken, each member
present shall signify their vote by raising their hand at the Council
meeting; and

(9) the presiding member must declare the result of the voting by
stating that the question is decided in either the affirmative or the
negative;

Delegations

(1)  Notwithstanding section 15(2), the Council may, by resolution, allow an individual

@)

3

)

(6)

or a delegation to address Council at the meeting on the subject of an
Agenda item provided written application on a prescribed form has been
received by the Corporate Officer by 12.00 p.m. on the day of the meeting.
Each address must be limited to 10 minutes unless a longer period Is
agreed to by unanimous vote of those members present.

Where written application has not been received by the Corporate Officer as
prescribed In section 19(1) has not received application, an individual or
delegation may address the meeting if approval by the unanimous vote of
the members present is given.

Council must not permit a delegation to address a meeting of the Council
regarding a bylaw In respect of which a public hearing has been held,
where the public hearing is required under an enactment as a pre-requisite
to the adoption of the bylaw.

The Corporate Officer may schedule delegations to another Council or
Committee meeting or advisory body as deemed appropriate according to
the subject matter of the delegation. o

The Corporate Officer may refuse to place a delegation on the agenda if the
issue Is not considered to fall within the jurisdiction of Council. If the

27
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®

delegation wishes to appeal the Corporate Officer's decision, the
information must be distributed under separate cover to Council for their
consideration.

No more than four(4) delegations may be heard at a Regular meeting of
Council.

Points of Order

(1) Without limiting the presiding member's duty under section 132(1) of the
Community Charter, the presiding member must apply the correct
procedure to a motion
(a)  If the motion is contrary to the rules of procedure in this bylaw, and
(b)  whether or not another Council member has raised a point of order

in connection with the motion.
(2) When the presiding member is required to decide a point of order
(@) the presiding member must cite the applicable rule or authority if
requested by another Council member,
()  another member must not question or comment on the rule or
authority cited by the presiding member under subsection (2)(a),
and
(c) the presiding member may reserve the decision until the next
Council meeting.
Conduct and debate
(1) A Council member may speak to a question or motion at a Council meeting only If

@)

®3)
4)

©)

(6)

?)

that member first addresses the presiding member.

Members must address the presiding member by that person’s title of
Mayor, Deputy Mayor, or Councilior.

Members must address other non-presiding members by the title Councillor.

No member must interrupt a member who Is speaking except to raise a
point of order.

If more than one member speaks the presiding member must call on the
member who, in the presiding members opinion, first spoke.

Members who are called to order by the presiding member
(a)  must immediately stop speaking,
(o)  may explain their position on the point of order, and

(c) may appeal to Council for its decision on the point of order in
accordance with section 132 of the Community Charter.

Members speaking at a Council meeting
(a)  must use respectful language,
(b) " must not use offensive gestures or signs,

(c)  must speak only in connection with the matter being debated,
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(8)

(9)

(d)  may speak about a vote of Council only for the purpose of making a
motion that the vote be rescinded, and

(¢)  must adhere to the rules of procedure established under this Bylaw
and to the decisions of the presiding member and Council in
connection with the rules and points of order.

If a member does not adhere to subsection (7), the presiding member may
order the member to leave the member’s seat, and

(a)  if the member refuses to leave, the presiding member may cause the
member to be removed by a peace officer from the member's seat,
and

(b)  if the member apologizes to the Council, Council may, by resolution,
allow the member to retake the membetr's seat.

A member may require the question being debated at a Council meeting to
be read at any time during the debate if that does not interrupt another
member who Is speaking.

(10) The following rules apply to limit speech on matters being considered at a

Council meeting:

(a) a member may speak more than once in connection with the same
question only

()  with the permission of Council, or

(i) If the member is explaining a material part of a previous
speech without introducing a new matter;

(b) a member who has made a substantive motion to the Council may
reply to the debate;

(¢)  a member who has moved an amendment, the previous question, or
an Instruction to a committee may not reply to the debate;

(d)  amember may speak to a question, or may speak in reply, for longer
than a total time of 15 minutes only with the permission of Council.

Motions generally

(1)  Council may debate and vote on a motion only if it is first made by one Council

)

3

member and then seconded by another,

A motion that deals with a matter that is not on the agenda of the Council
meeting at which the motion is Introduced may be introduced with Council’s
permission.

A Council member may make only the following motions, when the Council
is consideting a question:

(@  torefer to committee;
(b) toamend;

() tolay on the table;

(d)  to postpone indefinitely;

(e)  to postpone to a certain time;
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(4)

©)

) to move the previous question;
(@) toadjourn.

A motion made under subsections (3)(c) to (g) Is not amendable or
debatable.

Coundil must vote separately on each distinct part of a question that Is
under consideration at a Council meeting if requested by a Council member.

Motion to commit

Until it is decided, a motion made at a Council meeting to refer to corhmittee precludes
an amendment of the main question.

Motion for the main question

(1) In this section, "main question”, in relation to a matter, means the motion that

)

first brings the matter before the Coundil.

At a Council meeting, the following rules apply to a motion for the main
question, or for the main question as amended:

(@)  if a member of Council moves to put the main question, or the main
question as amended, to a vote, that motion must be dealt with
before any other amendments are made to the motion on the main
question; and

(b)  if the motion for the main question, or for the main question as
amended, Is decided in the negative, the Council may again debate
the question, or proceed to other business.

Amendments generally

(1) A Council member may, without notice, move to amend a motion that is being

@)

®

“)

®)

©)

@
(8)

considered at a Council meeting.

An amendment may propose removing, substituting for, or adding to the
words of an original motion.

The mover must reproduce a proposed amendment in writing If requested
by the presiding member.

A proposed amendment must be decided or withdrawn before the motion
being considered is put to a vote unless there is a call for the main
question.

An amendment may be amended once only.

An amendment that has been negatived by a vote of Council cannot be
proposed again.

A Council member may propose an amendment to an adopted amendment.

The presiding member must put the main question and its amendments in
the following order for the vote of Council:

(a) amotion to amend a motion amending the main question;

[ ]
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() a motion to amend the main question, or an amended motion
amending the maln question if the vote under subparagraph (a) is
positive;

(c)  the main question.

Reconsideration Required by Mayor

(1)  Subject to subsection (5), a Council member may, at the request of the Mayor at

(2)

)

4
(6)

)

(7)

Privilege

the next Council meeting,

(8) move to reconsider a matter on which a vote, other than to postpone
indefinitely, has been taken, and

(b)  move to reconsider an adopted bylaw after an interval of at least 24
hours following its adoption.

A Council member who voted affirmatively for a resolution adopted by
Council may at any time move to rescind that resolution.

Council must not discuss the main matter referred to in subsection (€))]
unless a motion to reconsider that matter is adopted in the affirmative.

A vote to reconsider must not be reconsidered.
Council may only reconsider a matter that has not
(8) had the approval or assent of the electors and been adopted,

(b) been reconsidered under subsection (1) or section 131 of the
Community Charter where the mayor may require Council
reconsideration of a matter,

(¢)  been acted on by an officer, employee, or agent of the Town.

The conditions that applied to the adoption of the original bylaw, resolution,
or proceeding apply to its rejection under this section.

A bylaw, resolution, or proceeding that is reaffirmed under subsection 1)
or Section 131 of the Community Charter is as valid and has the same
effect as it had before reconsideration.

(1)  In this section, a matter of privilege refers to any of the following motions:

@)

3)

(@) fix the time to adjourn;

(b)  adjourn;

(c) recess;

(d) raise a question of privilege of the Council;

(e) raise a question of privilege of a member of Council.

A matter of privilege must be immediately considered wh)en it arises at a

‘Counci! meeting.

For the purposes of subsection (2), a matter of privilege listed in subsection
(1) has precedence over those matters listed after it.
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Reports from committees

Council may take any of the following actions in connection with a resolution it receives
from the Committee of the Whole:

(@) agreeor disagrée with the resolution;

(b)  amend the resolution;

(c) refer the resolution back to the Committee of the Whole;
(d)  postpone it.s consideration of the resolution.

Adjournment

(1) A Council may continue a Coundil meeting after 8.30 p.m. only by an affirmative
vote of the Council members present.

(2) A motion to adjourn either a Councll meeting or the debate at a Council
meeting is always In order if that motion has not been preceded at that
meeting by the same motion.

(3)  Subsection (2) does not apply to either of the following motions:
(@) amotion to adjournto a specific day;

(b)  a motion that adds an opinion or qualification to a preceding motion
to adjourn.

PART 5 — BYLAWS
Copies of proposed bylaws to Council members

A proposed bylaw may be introduced at a Council meeting only if a copy of it has been
delivered to each Council member at least 24 hours before the Council meeting, or all
Council members unanimously agree to waive this requirement.

Form of bylaws

A bylaw introduced at a Council meeting must:
(h)  be printed;
(i) have a distinguishing name;
()  have a distinguishing number;
(k) containan introductory statement of purpose; -
()  be divided into sections;

Bylaws to be considered separately or jointly

Coundil must consider a proposed bylaw at a Council meeting either:

(m) separately when directed by the presiding member or requested by another
Counpil member, or .

(n) jointly with other proposed bylaws in the sequence determined by the
presiding member.
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Reading and adopting bylaws

(1)  The presiding member of a Council meeting may

)
®3)

)

®

(6)

(@)  have the Corporate Officer read a synopsis of each proposed bylaw
or group of proposed bylaws, and then

(o)  request a motion that the proposed bylaw or group of bylaws be
read;

The readings of the bylaw may be given by stating Its title and object.

A proposed bylaw may be debated and amended at any time during the
first three readings unless prohibited by the Community Charter.

Each reading of a proposed bylaw must receive the affirmative vote of a
majority of the Council members present.

In accordance with section 135 of the Community Charter, Council may give
two or three readings to a proposed bylaw at the same Council meeting.

Despite section 135(3) of the Community Charter, and In accordance with
section 890(9) of the Local Government Act, Council may adopt a proposed
official community plan or zoning bylaw at the same meeting at which the
plan or bylaw passed third reading.

Bylaws must be signed

(1)

Adter a bylaw is adopted and signed by the Corporate Officer and the
presiding member of the Council meeting at which it was adopted, the
Corporate Officer must have it placed in the Town's records for safekeeping
after it has been properly executed.

PART 6 - COMMITTEE OF THE WHOLE

Going into Commiittee of the Whole

1)

)

At any time during a council meeting, Council may by resolution go into
Committee of the Whole.

In addition to subsection (1), a meeting, other than a standing or select
committee meeting, to which all members of Council are invited to consider
but not to decide on matters of the Town's business, is a meeting of
Committee of the Whole.

Notice for Committee of the Whole meetings

(1)

@)

Subject to subsection (1) a notice of the day, hour and place of a
Committee of the Whole meeting must be given at least 24 hours before
the time of the meeting by:

(0) posting a copy of the notice at the Public Notice Posting Places; and

(p) leaving a copy of the notice for each Council member in the Council
member’s mailbox at Town Office.

Subsection (1) does not apply to a Committee of the Whole meeting that is
called, in accordance with section 34, during a Council meeting for which
public notice has been given under section 6 or 7.
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Minutes of Committee of the Whole meetings to be maintained and available
to public

1) Minutes of the broceedings of the Committee of the Whole must be
(@) legibly recorded,
(b)  certified by the Corporate Officer,
(©) signed by the member presiding at the meeting, and

(d)  open for public inspection in accordance with section 97(1)(c) of the
Community Charter.

Presiding members at Committee of the Whole meetings and Quorum

(1) In the absence of the Mayor, any Council member may preside in Committee of
the Whole.

(2) Where (1) applies, the members of Council attending a meeting of
Committee of the Whole must appoint a presiding member for the
Committee meeting.

(3)  The quorum of Committee of the Whole is the majority of Council members.

Points of order at meetings

The presiding member must preserve order at a Committee of the Whole meeting and,
subject to an appeal to other members present, decide points of order that may arise.

Conduct and debate

The following rules apply to Committee of the Whole meetings:
(q) a motion must be made and then seconded by another;
(r)  a motion for adjournment is not allowed;
(s) a member may speak any number of times on the same question;

® a member must not speak longer than a total of 10 minutes on any one
question.,

Voting at meetings

(1) Votesata Committee of the Whole meeting must be taken by a show of hands.
(2) The presiding member must declare the results of voting.

Reports

(1) Committee of the Whole may consider reports and bylaws only if
(a) they are printed and the members each have a copy, or

() a majority of the Council members present decide without debate
that the requirements of paragraph (a) do not apply.

(2) A motion for the Committee of the Whole to rise and report to Council must
be decided without debate.
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(3) The Corporate Officer must present the Committee of the Whole's reports
to Council.

Rising without reporting

(1) A motion made at a Committee of the Whole meeting to rise without reporting
(a) s always in order and takes precedence over all other motions,
(b)  may be debated, and
(c)  may not be addressed more than once by any one member.

(2) If a motion to rise without reporting is adopted by Committee of the Whole
at a meeting constituted under section 38(1), the Council meeting must
resume and proceed to the next order of business.

PART 7 — COMMITTEES
Duties of Standing Commitiees

(1) Standing committees must consider, nquire into, report, and make
recommendations to Council about all of the following matters:

(@)  matters that are related to the general subject indicated by the name
of the committee;

(b)  matters that are assigned by Councll;
(c)  matters that are assigned by the Mayor.

(2) Standing committees must report and make recommendations to Council at
all of the following times:

(a)  in accordance with the schedule of the committee’s meetings;
(b)  on matters that are assigned by Council or the Mayor,
(i)  as required by Council or the Mayor, or

()  at the next Council meeting If the Council or Mayor does not
specify a time.

Duties of Select Committees

(1)  Select committees must consider, inquire into, report, and make recommendations
to Councll about the matters referred to the committee by the Council.

(2)  Select committees must report and make recommendations to Council at
the next Council meeting unless Council specifies a different date and time.

Schedule of Committee meetings

(1) At its first meeting after its establishment a standing or select committee must
establish a regular schedule of meetings.

(2)  The chair of a committee may call a meeting of the committee in addition
to the scheduled meetings or may cancel a meeting.
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Notice of Committee meetings

(€8] Subject to subsection (2), after the committee has established the regular
schedule of committee meetings, including the times, dates and places of
the committee meetings, notice of the schedule must be given by:

(u) posting a copy of the schedule at the Public Notice Posting Places;
and

(v)  providing a copy of the schedule to each member of the committee.

(2) Where revisions are necessary to the annual schedule of committee
meetings, the Corporate Officer must, as soon as possible, post a notice at
the Public Notice Posting Places which indicates any revisions to the date,
time and place or cancellation of a committee meeting.

(3)  The chair of a committee must cause a notice of the day, time and place of
a meeting called under section 49(2) to be given to all members of the
committee at least 12 hours before the time of the meeting.

Attendance at Committee meetings

Council members who are not members of a committee may attend the meetings of the
committee,

Minutes of Committee meetings to be maintained and available to public

Minutes of the proceedings of a committee must be
(w) legibly recorded,
(X) certified by the Corporate Officer, and
(y)  signed by the chair or member presiding at the meeting, and

(z) open for public inspection in accordance with section 97(1)(c) of the
Community Charter.

. Quorum

The quorum for a committee is a majority of all of its members.

Conduct and debate

(1)  The rules of the Council procedure must be observed during committee meetings,
so far as is possible and unless as otherwise provided in this Bylaw.

(2)  Council members attending a meeting of a committee, of which they are
not a member may participate in the discussion only with the permission of
a majotity of the committee members present.

Voting at meetings

Council members attending a meeting of a committee of which they are not a membet
must not vote on a question.
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PART 8 — GENERAL

) If any section, subsection or clause of this bylaw is for any reason held to be
invalid by the decision of a court of competent jurisdiction, such decision will not
affect the validity of the remaining portions of this bylaw.

° This bylaw may not be amended or repealed and substituted unless Council first
gives public notice in accordance with section 94 of the Community Charter.

° Those upon adoption of the bylaw, Bylaw No. 931-2013 being the “Town of Lake
Cowichan Procedure Bylaw” and all amendments thereto are hereby repealed.

READ A FIRST TIME on the of May, 2018.

READ A SECOND TIME on the day of May, 2018.

READ A THIRD TIME on the day of May, 2018.

RECONSIDERED, FINALLY PASSED and ADOPTED by the Municipal Coundil of the Town
of Lake Cowichan on the day of June, 2018.

Ross Forrest Joseph A. Fernandez

Mayor Corporate Officer
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